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DEPARTMENT OF THE NAVY
Office of the Secretary
Washington, D.C. 20350

SECNAV INSTRUCTION 5730.5G

From: Secretary '_of the Navy
To: All Ships and Stations

Subj:  Procedures for the Handling of Naval Legislative
Affairs and Congressional Relations
Ref: {a) SECNAVINST 5430.26C (NOTAL)

(b} Navy Comptroller Manual (NAVEXOS
P-1000) (NOTAL)

(c) SECNAVINST 5700.9C (NOTAL)

(d) DOD Directive 5400.4 of 30 Jan 78
(NOTAL)

(e) SECNAVINST 5216.1H (NOTAL)

(f) SECNAVINST 5570.28

(9) SECNAVINST 5720.42B

(h) SECNAVINST 5741.2F

(i) DOD Directive 5500.1 of 21 May 64
(NOTAL)

{i) DOD Directive 5500.4 of 20 Sep 61
(NOTAL)

(k) OPNAVINST 5510.1F

{I) SECNAVINST 4650.16A (NOTAL)

{m) SECNAVINST 5510.25A (NOTAL)

(n) OPNAVINST 5510.115

(o) DOD Directive 5545.2 of 20 Aug 79
(NOTAL)

{p) DOD Directive 5545.3 of 5 Jul 79
(NOTAL) encl w/ref {(q)

{q) NAVCOMPTINST 7130.25D (NOTAL)

1. Purpose. To prescribe procedures for the conduct of
the congressional affairs of the Department of the Navy.

2. Cancellation. SECNAV Instruction 5730.5F.

3. Policy. The Secretary of the Navy regards the conduct
of congressional affairs as a prime responsibility of the
Department. The Chief of Legislative Affairs is the Secre-
tary’s principal staff assistant for discharging the legislative
functions and responsibilities of the Department of the
Navy with the exception of lidison with the Appropriations
Committees which is vested with the Comptroller of the
Navy. It is the policy of the Sécretary that all organiza-
tional components of the Department of the Navy keep
the Chief of Legislative Affairs informed of significant
matters related to legislative affairs and congressional re-
lations, Matters pertaining to the Appropriations Com-
mittees should be referred to the Comptroller of the Navy.
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The establishment of close working relations in the field of
congressional affairs among Navy Department bureaus,
offices and commands, and between these components

and the Offices of Legislative Affairs and the Comptroller,
is essential if the Navy’s needs and views are to be presented
effectively to the Congress.

4. Action. Addressees shall be thoroughly cognizant of
and comply with the policy and procedures set forth in
this instruction. For purposes of this instruction, Navy De-
partment components will include the Headquarters, Mili-
tary Sealift Command and the systems command head-

‘quarters. Bureaus, offices and commands under the Chief

of Naval Operations shall ensure that the Chief of Naval
Operations is kept informed in all matters that affect his
responsibilities, or otherwise require his attention and
knowledge. Similarly, the Commandant of the Marine
Corps shall be kept informed on matters relating to Marine
Corps personnel or activities.

5. Responsibility

a. Reference (a) documents the establishment of the
Office of Legislative Affairs, and states its functions, duties
and responsibilities. The Chief of Legislative Affairs is re-
sponsible to the Secretary of the Navy for the Department
of the Navy’s relations and liaison with all the Members,
staff members and the committees of the Congress, except
for:

(1) Relations in all matters dealing with the Navy (R
Department budget and liaison with the Appropriations
Committees of the Congress on appropriation matters
which are handled by the Comptroller of the Navy.

(2) Relations and liaison with the Joint Committee (R
on Printing of the Congress, which are handled by the
Assistant Secretary of the Navy (Shipbuilding and Logis-
tics).

b. Reference (b) promulgates the functions, duties and (R
responsibilities of the Comptroller of the Navy. The Comp-
troller of the Navy is responsible to the Secretary of the
Navy for the Department of the Navy’s relations and liai-
son with the Approptiation Committees, Committee Mem-
bers and staff personnel for matters concerning Depart-
ment of the Navy appropriations. The Director of Budget
and Reports is specifically assigned responsibility to main-
tain liaison with the Appropriations Committees for the
Comptroller of the Navy and with the Surveys and
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Investigations staff of the House Appropriations Com-
mittee,

¢. Due to the inseparability of appropriation matters
from authorization measures, the closest coordination and
cooperation will be maintained between the Chief of
Legislative Affairs and the Comptroller of the Navy in
Congressional relations involving such matters.

d. The Chief of Legislative Affairs will furnish Members
of Congress with current information concerning naval
matters affecting their respective states and districts, or
which are otherwise of potential interest to the Members
of Congress, In order that the Chief of Legislative Affairs
may do this, Navy Department components will inform
the Office of Legislative Affairs as far in advance as possi-
ble of all matters which may have an appreciable effect
upon the constituency of a Member of Congress, such as
the expansion or curtailment of naval activities, operating
forces, and programs, in accordance with the procedures
delineated in reference (c). '

e. To avoid unnecessary duplication and conflict, each
Navy Department component will designate a single point
of contact for congressional relations to serve as a clearing
house and coordinating point with the Office of Legislative
Affairs and the Comptroller of the Navy. The sole function
of the single point of contact shall be to furnish technical -
or other informatjon specifically required by the Secretary
in relationships with the Congress, or that information
which may form the basis for legislation to be considered -
by the Congress. In carrying out this technical function, it
is not necessary that internal units of bureaus, offices and
commands bear the title “Legislative Affairs or Congres-
sional Liaison,” etc.

6. Providing Information to Congress

a. General. Reference (d) provides guidance concern-
ing provisions of information to Congress. Nothing in this
instruction shall be construed as invalidating or in any way
modifying reference (d) or Article 1148 and 1149, U S,
Navy Regulations, 1973, which concern the communica-
tions and dealings between personnel of the naval estab-
lishment and the Congress. It is the policy of the Secretary
that all Department of the Navy components will make
maximum information available promptly to the Members
of Congress and congressional committees and their staffs,
and that constituents’ letters to Members of Congress
which have been referred to the Navy Department be
answered as fully as possible. When doubt exists whether
specific information may or may not be released to Con-
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gress, the releasing authority should consult the Chief'of -
Legislative Affairs for guidance and recommendation. No
information intended for the Appropriations Committees,
or their staffs will be released from the Department of theé
Navy without the approval of the Comptroller of the Navy
The Director, Budget and Reports has been delegated
authority to approve all information transmitted, keeping
the Comptroller of the Navy informed of s1gmﬂcant items,

b. Correspondence. Correspondence from Membetsfof
Congress addressed directly to the Secretary of the Navy
will be processed in accordance with reference (¢). Other
correspondence from members shall be processed in the
following manner:

(1) Unless a full reply can be made w1thm S-working
days from the time of receipt by an addrested activity, an
interim reply shall be made. The interim reply-should give
as much relévant information as is then available, including
the reason why additional time is required,’and the date
that a final reply can be expected.

(2) Whenever a final reply cannot be*made by the
date set in the interim reply, an additional interim reply
shall be sent to the Member of Congress explaining the ad-
ditional delay and establishing a new date that the final
reply can be expected,

(3) Those bureaus and activities rendering decisions
on personnel oriented m. ters in which congressional in-
terest has been expressea must recognize congressional
sensitivities and ensure that the response to;the congres-
sional inquiry is provided no later than the response to the
concerned individual. -

(4) Department of the Navy activities contacted di-
rectly by Members of Congress shall be responsible for re- .
plying directly on routine and nonpolicy matters. Copies
of both incoming and outgoing correspondence resulting
from direct contact with Members of Congress shall be
provided to the Chief of Leglslatrve Affairs on an occurring
basis.

(6) In order to avoid unnecessary delhy, addressees
are authorized to delegate to appropriate stiff members or
program heads the authority to sign replies fo congressional
correspondence which has not been persona]ly signed by the
Membet, and which is obviously of a routine nature.

c. Classified Information. Release of classified informa-

tion to the Congress shall be in accordance with the policies
and procedures set forth in reference (d).

i

ol

I nformati on Handl i ng Servi ces,
12:04: 44

April 27, 1999

19¢



R)

R)

R)

R)

R)

R)

~ SECNAV 5730.56 *x BN 7927954 0011290 9 mm

d. Privileged and Official Information. References (f)
and (g) deal with the policy governing the custody, use,
and preservation of Department of Defense official infor-
mation and the availability to the public of Department
of the Navy information and records, including privileged
information and “official use only” material.

e. Investigative Information. Congressional committee
requests for information of an investigative nature shall be
handled in accordance with the procedures set forth in
paragraph 12 of this instruction,

7. Congressional Visits

a. Requests from Congress. All requests for visits to
naval activities from Members of Congress or staff mem-
bers will be referred to the Chief of Legislative Affairs or
to the Comptroller of the Navy (Director, Budget and
Reports) as appropriate.

b. Invitations to Congress. The Chief of Legislative
Affairs will be informed prior to an activity inviting a
Member of Congress or a staff member to visit their
activity.

¢. Unannounced Congressional Visits. In the event
that a Member of Congress or a staff member visits a naval
activity unannounced, for purposes other than investiga-
tive, such as a tour of the facilities, the Chief of Legislative
Affairs will be notified by the most expeditious means,
preferably telephonic (AUTOVON 227-7146). Initial in-
formation should include who, where, and the reason for
the visit. Every courtesy will be extended the visitor, and
information will be provided as fully as possible, con-
sistent with the-above guidelines. Unannounced visits by
Appropriations Committee Members or Staff on appro-
priations business will be reported to the Comptroller of
the Navy (Autovon 227-6185).

d. Report of Gongressional Visits. At the conclusion
of a Congressional visit, a message report will be submitted
to the Chief of Legislative Affairs or to the Comptroller of
the Navy as appropriate, information to the Chief of Naval
Operations or Commandant of the Marine Corps and the
chain of command as appropriate. This report will include
place and duration of the visit, names of Members and
staff representatives, areas of interest, summary of infor-
mation furnished, requirements imposed and deficiencies
disclosed.

8. Relationship with General Accounting Office. Asan
agent of Congress, the General Accounting Office (GAO)
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has been given broad authority to examine how govern-
ment funds are spent and how agencies carry out the man-
date of Congress. Therefore, the primary purpose of GAO
reviews is to examine and evaluate how management,
financial, and program responsibilities are carried out. The
Comptroller of the Navy has been assigned responsibility
for liaison between the GAO and the Department of the
Navy. Reference (h) provides guidance to Navy personnel
in their relationships with GAO representatives engaged in
carrying out the statutory audit responsibilities of that
office.

9. Relationship with the Congressional Budget Office.
The Congressional Budget Office (CBO) was established by
the Congressional Budget Act of 1974 to provide to the
Budget Committees and other committees of the Congress
information which will assist such committees in matters
within their jurisdictions. The act also authorizes the CBO
to secure information, data, estimates, and statistics di-
rectly from departments and agencies of the Executive
Branch. Within the Department of the Navy, the Office of
Legislative Affairs is assigned responsibility for liaison with
the CBO.

10. Congressional Liaison. The Chief of Legislative Affairs
will maintain Navy Department liaison offices in the Senate
and House Office Buildings, adequately staffed to provide
prompt and accurate on-the-scene information to written,
telephonic, and personal inquiries from the Members of
Congress.

11. Legislation Program

a. Annual Legislative Program. References (i) and (j)
set forth the procedures for the development of the annual
legislative program of the Department of Defense., Supple-
mentary instructions are normally issued annually by the
Secretary of Defense,

b. New Legislation. Any Department of the Navy
component desiring to propose new legislation necessary
for the efficient discharge of its mission may do so at any
time. Legislative proposals of this nature should be for-
warded by letter to the Chief of Legislative Affairs via the
originator’s normal chain of command. The Chief of Legis-
lative Affairs will coordinate the proposed legislation, via
the normal chains of command, where appropriate, among
interested Navy Department components and, after ap-
proval by the Secretary of the Navy, process the proposal
in conjunction with the Department of Defense legislative
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program. The letter proposing the new legislation should
include: .

(1) A detailed explanation of what the proposal
is designed to accomphsh

(2) A justification of the need for the legislation.

(3) A statement arid justification as to the urgency
of the legislation, ~

(4) A statement identifying Presidential recom-
mendations, if any, and the degree to which they will be
carried out by the proposed legislation.

{6) Names of other departments and agencies of
the Government which may be interested in the subject
of the proposal,

(6) Cost and budget data:

(a) Estimates of the costs or savings attnbut-
able to the proposal over each fiscal year through the first
5-year period of operation. If such information is not pro-
vided, the reasons for the omissions shall be stated

(b) ‘The basis and method for determmmg
the cost and budget data,

{c) Whether any increased costs have been
included in any estimate for appropriations submitted
through regular budget channels.

(d) If the proposal would increase or decrease
Federal revenues, or affect the receipts or expenditures of
a trust or special fund, an estimate of the changes shall be
made for each fiscal year, for the first 5 years of operation.

(e) If the proposed legislation entails the an-
nual expenditure of appropriated funds in excess of $1
million, information is required for each of the first 5
fiscal years, showing the estimated maximum additional
(1) worker-years of civilian employment by general cate-
gories of positions, (2) expenditures for personnel services,
and (3) expenditures for purposes other than personnel
services.

(7) A statement as to whether an environmental
impact statement is required by section 102(2)(C) of the
National Environmental Policy Act of 1969 (Public Law
91-190), and if one is required, a draft copy of the state-
ment shall be enclosed.

(8) A proposed letter to the Speaker of the House
of Representatives/President of the Senate detailing the

‘purpose of the proposal and justifying the need for the
legislation. :

c. Comments on other than Department of the -N,avy

or Department of Defense Program Legislation. The Chief
of Legislative Affairs will obtain the comments of inter-

. ested Navy Department components on nonprogram legis-

lation which has been referred to the Department of the
Navy for comment. Such comments will be forwarded via
the originator’s normal chain of command. In the event
that the Navy Department has the primiary Executive
Branch responsibility for the subject matter involved in
the legislation and the Navy Department component rec-
ommends a favorable report on the legislation which
would bring out action coming within the scope of section
102(2)(C) of the National Environmental Policy Act of
1969 (Public Law 91-190), the comporient will appropri-
ately process the environmental impact statement tequired
by the act and include a copy of the draft of that state-
ment with its comments on the legislation involved.

d. Proclamation and Executive Orders. A Navy De-
partment component desiring to propose a proclamation
or an executive ordet may do so by addressing a letter to
the Chief of Legislative Affairs via the originator’s normal
chain of command, furnishing, insofar as  applicable, de-
tailed justification similar to that outlmed above for new
legislation. In additio~, a proposal for an executive order
should include a dra: White House press release explain-
ing the purpose of the executive order.

e. Annual Review of Expiring Laws. On or before
1 July of each year, the Chief of Legislative Affairs, in
conjunction with cognizant Navy Department components,
shall compile a list of laws which will expire during the
forthcoming calendar year, Navy Department components
concerned will submit comments to the Chief of Legisla-
tive Affairs via the normal chain of command, setting forth
their recommendations as to whether the laws shall be
extended or be permitted to expire, and the reason for
such recommendations.

f.- Annual Review of Department of;Defense Emer-
gency Legislative Program. The Chief of‘LeglsIatlve Af-
fairs will annually, on dates prescribed by the Office of
the Secretary of Defense, refer the currently effective edi-
tion of the Department of Defense Emergency Legislative
Program to all cognizant Navy Department components
for comment and recommendation. Any comments to the
Chief of Legislative Affairs will be forwarded via the
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originator’s normal chain of command. In addition to the
annual review, recommendations for modification of or
additions to the Emergency Legislative Program may be
submitted by interested Navy Department components,
via the originator’s normal chain of command, to the
Chief of Legislative Affairs at any time.

g. Controversies. In the event of disagreement among
Navy Department components in the development of the
Department of the Navy position on legislation or legisla-
tive matters resolved through the normal chain of com-
mand, the Chief of Legislative Affairs will consult with
the interested parties in an effort to resolve the disagree-
ment. If the matter is not resolved, it will be referred to
the Secretary of the Navy for decision.

h. The Chief of Legislative Affairs shall provide infor- -

mation copies of proposed Navy comments on all non-
program legislation to the General Counsel.

12. Congressional Committee Liaison

a. This paragraph concems provisions for providing
information not related to pending legislation, with the
exception of procurement authorization legislation, to
congressional committees and subcommittees. As a basic
objective, the Secretary of the Navy attempts to preclude
formal congressional investigations by promptly furnish-
ing, in response to committee inquiries, properly cleared
and adequate information on Department of the Navy
programs and operations. Local commands and activities
seldom possess complete information necessary to respond
fully to inquiries from the Washington headquarters.

b. The following procedures will be used in replying
to congressional inquiries:

(1) Departmental. Normally, congressional com-
mittee inquiries are addressed to the Chief of Legislative
Affairs, or to the Secretary of the Navy, who refers such
inquiries to the Chief of Legislative Affairs for appropriate
action, When an investigative inquiry is received by a Navy
Department component directly, the Chief of Legislative
Affairs will be notified immediately. The Chief of Legisla-
tive Affairs will establish direct communication with the
source of the inquiry in the Congress and ascertain the
specific information desired and, if possible, the proposed
use thereof, The Chief of Legislative Affairs will evaluate
the inquiry and refer the inquiry to the cognizant Navy
Department component for information upon which to
‘base a reply, preparation of a direct reply, preparation of
a reply for signature of the Secretary of the Navy, or other
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action as may be appropriate. If more than one Navy De-
partment component is involved, the Chief of Legislative
Affairs will coordinate the action of the Navy Department.
The Naval Inspector General, as the agent of the Chief of
Naval Operations, is the Navy Department action officer
for congressional inquiries regarding the material condition,
habitability, morale, efficiency, or administration of a U.S.
Navy ship, unit or station. Replies to inquiries in the above
area will be referred to the Chief of Naval Operations (Op-
008), who will prepare responses for signature by the ap-
propriate responding official. Copies of congressional
investigation correspondence will be furnished to the Chief
of Legislative Affairs. Procedures and actions governing

the appearance and scheduling of witnesses before congres-
sional committees and the processing of prepared state-
ments are set forth in paragraph 14,

(2) Field. In the event that a Member of Congress,
a committee member, or a staff member contacts or visits
a naval activity unannounced to request information of an
investigative nature or to look at records, the activity shail
follow the guidelines established by this instruction, and
in matters concerning the disclosure of classified informa-
tion, by the Department of the Navy Supplement to the
DOD Information Security Program Regulation, reference
(k). The activity shall immediately inform the cognizant
Navy Department component of the request and ask for
instructions by the most direct means of communication.
Every possible courtesy shall be extended and every effort
made to avoid delaying the investigation unnecessarily. The
head of the cognizant Navy Department component will
coordinate the inquiry with the Chief of Legislative Affairs
as if the inquiry were addressed to that office directly. If
any deficiencies are noted during the course of a commit-
tee investigation in the field, and immediate on-the-spot
corrective action is indicated and possible, the local com-
mander will take such action and advise the Chief of Legis-
lative Affairs accordingly. At the conclusion of a commit-
tee’s investigation, hearing, or visit, a summary report will
be forwarded directly to the Chief of Legislative Affairs.
The report shall detail the place and duration of the visit,
names of Members of Congress and staff representatives,
deficiencies noted, and corrective action taken or recom-
mended. Copies will be furnished to such intermediate
echelons as the commander considers appropriate, The
report will be submitted by message if deficiencies were
disclosed or if the local commander considers that it is of

sufficient importance to warrant such transmission.

13. Congressional Travel. The Chief of Legislative Affairs (R
and the Comptroller of the Navy (Director, Budget and
Reports), as appropriate, will coordinate congressional

@
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travel throughout the Department of the Navy on behalf
of the Secretary of the Navy. The procedures and regula-
tions regarding congressional air and sea transportation
are set forth in reference (1). Local ground transportation
may be provided without reference to higher authority
when the purpose of the travel is of primary interest to,

" and bears a substantial relationship to programs or activi-

R)

ties of the Department of Defense, or as deemed appro-
priate by the senior officer concerned.

14. Witnesses hefore Congress

a. The manner in which proposed legislation is sup-
ported or opposed before congressional committees may
largely determine its prospects of enactment. Similaily, a
witness’ testimony in an investigation often has a great
effect on the outcome. It is of the utmost importance
that a witness study thoroughly every provision and as-
pect of the legislation or investigation, be capable of
explaining the history of any related legislation or investi-
gation, have cost figures and other statistical data readily
available, and finally, undertake a rehearsal of the presenta-
tion, which should include a roundtable discussion of the
problems concerning the testimony and the questions
likely to be asked.

b. The Chief of Legislative Affairs is responsible for
the designation, appearance and scheduling of witnesses
before congressional committees, other than the Appro-
priations Committees and the Joint Committee on Print-
ing, and advising them, in coordination with the senior
Navy representative immediately responsible for the De-
partment of the Navy presentation. The Comptroller of
the Navy (Director, Budget and Reports), is responsible
for this function for the Appropriations Committees,

¢. The following procedures are intended to ensure
that testimony of Department of the Navy witnesses may
be of maximum assistance to the committees of Congress
by ensuring that departmental and personal positions
expressed by witnesses.are expressed in full knowledge of
the Department of Defense policy or position in each case.

(1) Designation of Witnesses. In the event a re-
quest for a witness is made by any source other than the
Office of Legislative Affairs or the Office of the Comp-
troller of the Navy, the persons contacted shall promptly
make a report, telephonic or written, to the Office of
Legislative Affairs (the Comptroller of the Navy in cases
involving the Appropriations Committees), setting forth
the following information:
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(a) Source of request.

(b) Name of committee.

(¢} Subject of hearing.

{(d) Date, place and time of hearing,

(e) Name, rank, and position of the witness(es)
requested. :
.
The Office of Legislative Affairs and Comptzoller -of the
Navy will inform the appropriate Assistant Secretary of
Defense of requirements for witnesses, when appropiiate,

(2) Determination of Department of Defense
Policy. Civilian and military representatives of the Navy
and Marine Corps who are called to testify ﬁe’fore a com-
mittee of the Congress will take  approptiate action to en-
sure that they completely understand the Department of
Defense position or policy on the points upon which each
expects to testify. They will also be familiar with Depart-
ment of Defense guidelines to official departinental wit-
nesses who, in the course of congressional hearings, are
required to give their personal opinions on positions estab-
lished by the Secretary of Defense, with the approval of
the President, This is a personal responsibility of the wit-
nesses, as well as the responsibility of the Department, The
Office of Legislative Affairs or the Comptroller of the Navy
will arrange for a briefing by the appropriate segment of
the Office of the Secret..v of Defense whenever a prospec-
tive Navy or Marine Corps witness is in doubt as to the
Department of Defense policy. :

(3) Prepared Statement. The Navy Department (R
component having primary interest in the legislation being
examined by the congressional hearing process is responsi-
ble for preparing the statement of any Navy witness sched-

" uled to appear before a Committee of Congress, Copies of

prepared statements of the witness will be furnished to
the Office of Legislative Affairs, in accordance with refer-
ences (m) and (n) and Table I below. Appropriations Com-
mittee statements will be furnished to the Comptroller of
the Navy (Director, Budget and Reports) inlaccordance
with Table II. Submission of the witness’ statement s far

- in advance as possible is essential. Prepared ¢harts and

exhibits to be presented before a Congressidnal hearing
must be cleared in the same manner as statements. Pre-

pared statements become committee property when de-
livered,; and may not bé released until so authorized by

the cognizant committee. Under no circumstances may

releases be made in advance of presentations.
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PHASE

Senate
Full Committee
Sub-Committee

House
Full Committee
Sub-Committee

CLASSIFIED
I I 1
11 50 0
11 25 0
11 8 0
11 35 0

TABLEI

UNCLASSIFIED
I I I

11 70 100
11 25 100
11 100 100
11 35 100
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CHINFO

125

125

125
125

PHASEI:  Upon completion Navy security review and 13 days prior to the hearing, forward to OLA or Comptroller
(NCB) for submission to OSD security and policy review for clearance. Statements requiring OMB clearance
must be submitted to OLA or Comptroller (NCB) 15 days prior to the hearing.

PHASEII: Submit cleared statements 6 days in advance for submission to committee.

PHASE III: Submit at least 24 hours prior to hearing for publid release. Note that 125 copies of all unclassified state-

ments are required by CHINFO or the Marine Corps Division of Information for distribution to the Pentagon
Press Corps. However, when both the regular and summary statements are unclassified, only the regular state-

ment must be forwarded. OLA or Comptroller (NCB) personnel will advise if there are any changes to these

requirements,

Unclassified Statements
13 days prior to hearing!
1 week prior to hearing
4 working days prior to hearing
2 working days prior to hearing
1 day prior to hearing

Classified Statements
13 days prior to hearing!
1 week prior to hearing
4 working days prior to hearing
2 working days prior to hearing

DEF

4
25

50

4
25

15

TABLE II
Appropriations Committee Statement Requirements

HAC
MILCON

4

3
25

4

3
25

1 Statements must be Service Security cleared for submission to OSB Security.

(4) OMB Clearance. The Office of Legislative
Affairs will insure compliance with OMB Circular A-19-R
and reference (d) and will submit proposed Navy testi-
mony addressing pending legislation or containing specific
legislative recommendations to the President’s Office of
Management and Budget for clearance. The clearance pro-

I, "A

DEF

4

15
45

15
20

SAC

CHINFO
MILCON

125

cedures outlined in enclosure (2) of reference (d) will be

followed. In the absence of a specific OMB request for sub-

mission, clearance is not required fortestimony: (a) sup-
porting Presidentially approved budget requests; (b) fur-
nished during oversight hearings which do not seek DOD
positions on specific legislation; or (¢) expressing official
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views on pending legislation in a manner consistent with a
formal DOD report on such legislation previously cleared
by OMB during the same Congress,

(5) Exchange of Information. It is essential that
the Office of Legislative Affairs be kept fully informed of
policy discussions between Navy and Marine Corps wit-
nesses and the cognizant segment or segments of the Office
of the Secretary of Defense, After being advised of the
Department of Defense policy or position, a witness should
prepare a summary of that position for the Office of Legis-
lative Affairs. Information requested by a committee dui-
ing a hearing which is not immediately available to the
witness will be obtained by the command or staff office
having action responsibility, and forwarded to the Chief of
Legislative Affairs for transmittal to the committee,

(6) Responsibilities After Hearings. After each
committee hearing, other than those by Appropriations
committees, a copy of the transcript of testimony of wit-
nesses normally is available to the Office of Legislative
Affairs. The Comptroller of the Navy (Director, Budget

and Reports) receives the transcript of hearings by the Ap-

propriations Committees. Transcripts of testimony given

in open session will be submitted to the witnesses con-
cerned for examination and correction. Witnesses may
correct grammatical or typographical errors by black-pencil
notation, provided the corrections do not alter the sub-
stance of the testimony given, Transcripts of testimony
given in closed or executive session will be reviewed in
accordance with references (d) and (h).

15. Requests for Conferees or Representatives. Requests
for conferees or representatives from the Department of
the Navy for task forces, ad hoc committees, or confer-
ences dealing with legislative matters or congressional
investigations shall be relayed to the Chief of Legislative
Affairs with any recommendations as to the action to be
taken or other information. The Navy representatives will
keep the Chief of Legislative Affairs advised of the pro-
ceedings, in order that responsibilities to the Secretary of
the Navy and other principal civilian and military officials
of the Department can be carried out.

“»
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16. Processing Congressional Action Items. Procedures for
the annual review and implementation of Congressional
Actions on Authorization and Appropriation Acts affecting
the Department of Defense and related Congressional re-
ports are outlined in references (o), (p), and (q).

17. Time Limits. The Chief of Leglslatlve Affairs imay
establish time limits for the submission of comments or
recommendations on Congressional matters which have
been referred to Naval activities for review. An activity,
which has not submitted its views in conngction with a
Congressional matter within the time allowed will be pre-
sumed to have no comment or recommendation to make.
Where necessary to meet deadlines imposed by Congres-
sional committees, the-Office of Management.and Budget,
or Department of Defense agencies, the Chief of Legislative
Affairs, upon the expiration of the time limit imposed, will

“prepare and submit a report on the basis of comments re-

ceived, or, if no comments have been received, then on the
basis of previously established Department of the Navy
policy.

18. Supplementary Instructions. The Chief of Legislative
Affairs and the Comptroller of the Navy may issue such
supplementary instructions as are necessary to implement

-this.instruction, Navy Department components may issue

such instructions as may be required to implement this
instruction within their respective orgamzatxons

© 19. Reports. The requirements contained in this instruc-

tion have been assigned the following symbols, which are
approved for 2 years only from the date of this directive:

Paragraph 7d - JLA-5730-1 - Congressional Visits
Paragraph 12b(2) - OLA-5730-2 - Congressional Field
Investigations
Paragraph 14¢(1) - OLA-5730-3 - Congressional
Requests For
- Witnesses
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